
Wffi cfbO 0 b OJcfhc~J - (R)ffiJ@ rruro §1n.01c£6)~o 6T1JOW YID n.J(@ Cljo mamcfhamJ 0 CJ3 (U)1. (U)1. 630-
CllO ro nJ Oe.J1ac£6)6m Cll:Jffi(J) m1ro af3(R)6m3 CJ3 - ffi)o6T1J<TW1..q,f ~ mTID0 OJu (\j06>~~ OJ1cffi3<TTCl. 

cru. ~( <8m4JS1) mo. 9/2021/ wm cm1asOJ<ncm>o.cJ0o, cm,<mcm1:13/01/2021 

n.JCOOCllro(R)o :- 1) rru. ~ [ <Gm..qJ51] mo 197/76/ wm <mim><ID112/07 /1976 

2) rru. ~ [ <Gm..qJ51] mo 87/96/ wm <miw<m112/01/1996 
3) rrurocffi3e.Jro mo. 10/98/wm <IDiClll<ID1 09/02/1998. 

4) rrurocffi3e.Jro mcruro 86/07/wm <miw<m111/12/2007. 

(R)ffij~ rruroa1n.01c£6)g [Salary Certificate] ~<IDbQlOClll Cll0ffi(36TTU)6ffi3CJB n.JOe.J1c£6):J6)(0) 
mamcfhCTD(O)u q)e..lCll06TT)v n.Je.Ja~O~o ffi)fficffi)Offi SJiOJfficffi)Offi n.J0~00CljcfbaCQ.JO <Gm6)~ffb1@ 

rru..o1corlloClll1 cfb5c£6)0COOClJcfbaClllo ["Insolvency and Habitual indebtness "] 6>.!llCWCTD<IDU n{j)CTDV 

rru fficffi) oo16>cik (@)CillClll1am 6>n.J§1 ~Gmu. 

2) n.Je.Ja~o~o 6T1J<TW6>~§ miOJfficffi):Jro OJ1corll1..qJ<ID1m a(R)~o CllO(@Cll06mu 
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OJ~e.J:Jcffi)1 mamcfhcm<IDV (U)1.(U)1.63o [DDO- DRAWING & DISBURSING OFFICER] -Cllorocffi)u 
rruow1cffi):J6)(0) OJ<ID<TTCl6mv. ~506)(0) 01.04.2013-m a(R)~o rruorru..oom rrurocffi)oro 

rruroqJlrru1am ~aOJ(R)1cffi3cm miOJfficffi):Jfficffi)v a8(R)iClll 6>n.Jrr5~rr5 n.JCill<ID1 
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<IDQlm~eJb6m3@1am m1<TTClo arllam~o6YOTID cfh51~1cfb ~cfb o1cffi)OJo1 m5~cm<m1m 

rruow1cffi3cm1~. ~'!) rruonn.!llcobmrm1am rrurocffi)oro cfb~1wow1 wocoo@o ammbow6m3un 
OJ10J1W acfb05CID1cfb@1am n.OClllam 6>.!llCWCTD<ID1(Tc) (\jOaCll (U)1.(U)1.630-Cll06>0 <ID6>CTD 

cfb~1cfb@Ocffi)1 n.Je.Ja~o~o rruJcfb00b ammbOClllo n.OClllam 6>.!ll~ OJCIDCTD<IDO~o cfb06TTCJ<TTCl. 
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ffi)nDcfb06m/Wmcfb00~ ffil00n.Jffi6m3@1am m1<TTClo 01cffi)OJ01 amoairruu e.JCS1..qJoam 



(TUJlcfhco1c:cffi6m msrus1~11l6ID3@~~g1 (Qd<ID1n.Jo81cfii3@cm!fh1~o cmoOJ cfhro~mmow1 

n.JoeJ1cBi3cm1~. 

3) <TIJ.!l.lffi (1) @<IDIDCOOJ1m8 (TUrocffiOro 6TlJOW~<ID ~'DSOcfii3CTD (TUffiroi56ID3~1m8 

saiOJ1<ID ..o.J1eJOJ1mow1 @lllO<IDIDo ~m.J~<mm1@~ qJcm1m8 06mv ~cfh o1cffiOJo1w1m8 m1cmo 

63W10JOcffi6mo nmcmv OJ~OJCTU..O @..o.Jcg>1~6mv . KFC vol.1 Art.89(3) am (TUnDcfh06m 

(TU..00n.JffiroTID16)eJ 6TlJOW~<ID ~m.J~<mm1m8 m1C"mo ~'DSOcfii3CTD<IDv (Qd<ID1n.J081cfii3C"m. 

nij)CTDOmO s1 .!l.l§o (TUnDcfh06m CTU..OOn.Jffi6ID3~1m8 m1cmo 01cffiOJ01 6)..o.JCCQ{6m n.J011lOOJW1 

~cfh (T\)o6TlJmD1.q,Jv (Qd<ID1n.Jo81cBi3cm1~. tfuSO@<ID (TUrocffioro miOJmcffiocoaB OJO~ 

nij)~cfficm<ID1c:cmo SlOill~o m1m8cBi3cm<ID1ccmo ~cru~ (TUro§1ru:l1cffigv mm3tfucm<ID1mv qjaBnl 

OJO~ ~@S <ID0@cfh (Qd <ID111l o (TU <ID1co1.q,J sol' s1 Cill O@clk @lllO<mmo ~ cru~<mm1@clk n.Jtfu<ID1 

cfhOJ1~cm1@~CTDv Oltfu~v (O)eJ(lJ(l2)0C03o rw1.rw1.630-11l0C03o @0~0cffi6TT)6)11lCTDv <TIJ.!l.lffi 4-@eJ 

(TUrocfii3eJro !QdcfhOcoo (TUrocffioro m1roc8~14:!1~6mv . 

4) <nJ.!l.lm 3-@eJ (TUrocfii3eJro (QdcfhOcoo (TUnDcfhco6m/Wmcfhoco~ 

CTU..OOn.Jffi6ID3~1m8 m1cmo OJO~cfhcKl , <IDQ(U)JOaOCllJcfhcKl nq)CTD10J qJeJo n.JO~COOqjcfhCCillO 

<IDO@~!fh1m8 cru.o1comow1 cfhScffiOC00<1JcfhC:Cillo [ "Insolvency and Habitual indebtness "] 

@..o.J~cm<IDV @C:8~0(f)CTU..Oro 63W10JOcffi6Tn@lll<"mo cmo~b<mm n.J<fh<iJo Government Servants 

Conduct Rules - @eJ .!l.l§6ID3u8 51 - 55 (QdcfhOCOo (TUrooJI(TU1m3 m1cmo micffio 

@.!l.l~CTD<ID 06)6m<"mo (TUrocffi Oro OJ~cfrfiDI1lOcffi1Cill1 ~q}6mv . 

5) C:lllm8 (TU0nD.!l.l0~<mm1m8 ~m.J~ 

mm3tfuc:cruou8 rwl_rwl 63o-moro ..q!OJ@S c:..o.Jrocfii3cm 

n.JOeJ1cffi6m6)11lm) (TUrocffi Oro ~ <ID1mom3 

(TUro§1nLl1cffi~o 6TlJOW~<ID n.J(@qjo 

Ill 0 ro (f)m1roC<3 ~6ID3u8 cfh ro<£gmlll 0 w1 

@<IDIDCQOJv C1J06)n.J~OJ1cfii3<"m . 

(i) 63(l)OQ6>S 6)1210<01'0) Ubffil@mm>1cm m1CT'0o CTUo0db(l)6m/Wffidb0(l)~ 

CTU.C:>n.Jmam»16>e.J 61lJOW~<m a"Qmam»1cm 01c&i)ClJ01 Q..a.J<JjOqJCTT> n.J(l)QI0ClJW1 ~db 

.q~ru6>s o..a.Jc8cScm ollwo <m1a6>'}d~mm>:>qJcm<mo6m". 

6)Ql0<IDID ~-m.J~o = X 

m1ro6TlJm.D1<ID o1cffiOJo1 =Y ( ..q!OJ@S c:..o.Jrocfii3cm ~m6ID3u8 mowo) 
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ii. cfhJOroC§~@clk OJOScfh~o <IDO<ID1C:mOS<l06TlJmD1-l~ 6)0J~o, 6)6)0J(3~<ID1 

..o.Joro~cfhun 

iii. HBA, MCA <ID1co1.q,JSqjcfhu8 

iV. (TUrocffi 0 o1C:eJcffiv <ID1§@~ ~<IDID1Cill 6TlJOW ~<IDcfhcKl 

v. GIS (Qd<ID1QlO(T\) <IDOSqjcfhcKl 

vi. GPAIS <IDOS<1Jcfhu8 



vii. mmom8 <:(QJOOJ1ruJqt nDGmv CGTC>s1rruoom ~cru§<mm16K~ 6% 

viii. NPS (Q,J(0)112lom.> CGTC>SqjcfbuB[ CGTC>s1rruoom ~mJ§<mm1@ctg 10%] 

ix. FBS CGTC>SqjcfbuB 

c£b1W1qj c£bW16TOTOd~ ~ffiJ§o = Z [X - Y] 

~n.JmlOJm 6T1J<mm = 2/3 * Z 

01cfl))OJ01 6).!l.J(Il}OqjCTn nJ0QlOOJW1 ~cfb = 1/3 * Z 
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m.>ro§1nD1cfl))~o 6T1JOW~(0)0 0nD1(0) n.J(@qjo mm8<:c£b6ffi(O)v (Qj~(O) ~C:(3~0(f)<TU0a536)S C:Ql@ 

~C:(3 ~0(f)(TU0006TT)v . 

iii) 63<m miOJmcfl))o0oB m.>Jamo ~mJ§ m.>ro§1nD1cfl))g16)ctg CGTC>s1m.>.oom<mm1m8 OJOWnJ 

om~c£63cm m.>OnD.!l.J0~<mm1m8, S1Wo6)ag CGTC>S1rruoom ~mJ§amrJ16)ag 75 ~031 , nJ0QlOOJW1 

3 C:c£bOS1, ~OJW1<03 n@(O)OC:GmO cf:h()oJ omcm n.J01W1cfl))v OJ1C:WWI2lOW1 QlO(@C:Ql 

ruJ1.ruJ1.630-Qloro ~mJ§ m.>ro§1nD1cfl))~o 6T1JOW~(O)O 0nD1(0) n.J(@qjo m~oqj. 

iv) 63<m miOJmcfl))00<l'B m.>Jamo ~cru§ m.>ro§1nD1cfl))g16)ag CGTC>s1rruoom<mm1<03 

Ql6)<;:?000uBcfl))v mOQl~o m1m8c£63cm m.>OnD.!l.J0~<mm1m8 , s1wo@ag CGTC>s1m.>.oom~ 

~ffiJ§<miD16)ag 50 ~0§1, nJ0QlOOJW1 2 C:c£bOS1, ~OJW1@ n@(O)OC:GmO cf:h()OJv nmcm 

n.J01W1cfl))v OJ1C:WWQlOW1 QlO(@C:Ql ruJ1. ruJ1. 63012lOro ~mJ§ m.>ro§1nD1cfl))~o 6T1JOW~(0)0 

0nD1(0) n.J(@qjo ffili!Oqj. moQl~o m1m8c£63cm m.>OnD.!l.JCO~<mm1m8 OJO~ ~cfb 

oJ roGmQlO~o c£b S 6T1J 0 W ~(0) w1@ c£b OGm1 C:cfl))6ffi(O) 06mv. 

v) 63<m m.>rocfl))oro ~ac3 ~o(f)rruo 6)cik am.>OJmc£boe.Jw§OJ1®~1<03 CGTC>s~ (O)irocfl))o em 
c£b\P1~cm OJO~c£b6)§~c£63cm(0)1mv I moQl~o m1m8c£63cm(0)1mv QlO(@C:Ql ruJl ruJ1. 630-QlOro 

~mJ§m.>m§1nD1cfl))~o 6T1JOW~(O)O 0nD1(0) n.J(@qjo mm8<:c£b6ffi~~ 

vi) 63<:03- miOJmcfl))006)cikCOJo ~mJ§m.>m§1nD1cfl))~o 6T1JOW~(O)O 0nD1(0) n.J(@qjo 

OJ1(0)06mo 6).!l.JCQ?(0)16)ag 63<ID om1CQ?ffi ..qjOJ@S c£b.06TlOCTn CGTC>®6T1Jm.Do -1 <03 c£b06TlOCTn 

QlO 'IDc£b(!l)1@ CUJ1. CUJ1. 630- QlO cB ~ cfh9:j1C:c£b6ffi(O) 06TT)v. 

vii) wmc£bo0ym.>nDc£b06m m.>.OOn.Jffi6ID3§1m8 m1cnoo o1cfl))OJ01 amo§1m.>v 

6)6)c£b~g1w(0)16)CW @(O)O§~<mm QlOm.>o C{l(O)@ ruJ1. ruJ1. 630-Qloro o1cfl))OJ01 ffiT00ocs1acfl))6ffi~o 

6T1Jm.D@~3 wmc£bo0~ m.>.oon.Jm<mm1<03 m1cnoo m1ro<mm10J~m8 amo§im.>v [stop memo] 
e.Jcs1c£63cm(O)v OJ6)0 ~SC:06ffi~Ql06mv . ruJ1. ruJ1. 630-QlOro6)cfl))(0)16)0 o1cfl))OJ01 amo§iCT\.) . 

e.JCS1c£63cm m.>OnD .!l.J0 ~<mm1m8 (Qj~(O) ~<:(3 ~0 (f)<TU0a536)S C:Ql@ ~<:(3 ~O(f)<TUO ro, (QJ ~(0) 

01cfl))OJ01 ms<mm1w1~6ffi' nmcmv ~()~v OJ<IDC:<OTID6ffi(0)06TT)v. 

viii) o1cfl))OJ01 m.>o6T1Jm.D1.qJ OJ10J06ID3 uB CGTC>®6T1Jm.Do 3-m8 c£b06TlOCTn QlOCID c£bW1m8 ~~ 

0m1Clld o1m8 ~ cfh9:j1 C:cfl))6ffi(0)0 6TT)v. 

ix) m.>nDc£b06m m.>oneJ6ID3CJB ~CJB6)~6)S~~ om~o Wffic£b00 ~ <TUOOn.Jffi6ID3CJBc£63o 



Ml Ml 63::>- Ql oc8 @"!> ~ rorm 00J16)<W rom m6T1JCT\..l.)o 2 -am @an::>~ rorm101cffi3on al::J®anCOJ1 am 

~~ wcru~ cruc8§1nfl1cff5)~:r [Agreement for recovery ~CJ86)n.J6)S] Ql::J(@<:Ql mamc630J::Jrr8 

n.J::J~~ 

X) 63C03 miOJmcff5)::J0mv CTU.OQ.Jo Ql::Jgo Q_J(s1cffi3amwuB s1COJ::J6)CW Ml Ml 63::J 

Ql::JqanCOJ::J6)6ffiffb1am, s1 mlOJmcff5)::J06)og mmrucruom wcru~ cruc8§1nfl1cff5)g [Last Pay 

Certificate LPC] nJCID1COJ 63::Jcill1cru1<:Q.Jcff5)v romCOJcffi3oncm1@m::J<;;Jo 6T1JCT\..l.)@<;;j3 Ml Ml 63::J s1 

m10Jmcff5)::J06)CW 6T1J::JW.)CIDan@~ rug1~~ <:06llan~o [~"!> ~rorm00J16)Q.J mmm6T1JCT\..l.)o 1, 
romm6T1J CT\..l.)o 3 omon10JCOJ1am ~cm1n.J::JG1..q,J101cffi3on OJ10J0 6ID3CJB] romCOJ<:cff5)6TlSCID ::J6ffiv .. 

xi) @an .. nmcillv .. cru1 I'S::J(J)o 1-am m1COJal::Jm(@n.JQl::JCOJ <:I'SG(f)CID1 ~<:CID.)anal::JCOJ1 

nJ06)<;;j~OJ1cffi3on em ::J 6Tl)v. 

(J)OJc86mq@s ~roTm00J1rr8 ~an::J0o, 

00QIIao9f cs.mo<S cru1oU>v lAS 
mmMi~6mam ..dlcillv @CT\J~§01 ( wman::J0.)o) 

l.The Principal Accountant General (A&E), Kerala, Thiruvananthapuram. 
2.The Accountant General (Audit-2), Kerala, Thiruvananthapuram. 

3.All Heads of Departments and Offices. 

4.All Departments (All Sections) of the Secretariat including Law Department. 

S.The Secretary, Kerala Public Service Commission, Thiruvananthapuram 

(with C.L) 

6.All Additional Chief Secretaries, Principal Secretaries, Secretaries, 

Special Secretaries, Additional Secretaries, Joint Secretaries, 

Deputy Secretaries and Secretaries to Government. 

?.The Secretary to Governor. 

8.The Private Secretaries to Speaker, Deputy Speaker, the Leader of Opposition 

and Government Chief Whip. 

9.The Private Secretaries to Chief Minister and other Ministers. 

lO.Th~ Additional I Deputy Secretary to Chief Secretary. 

ll.The Secretary, Ombudsman for Local Self Government Institutions, 

Thiruvananthapuram. 

12.The Registrar, Kerala Lokayukta, Thiruvananthapuram. 

13.The Secretary, Kerala State Human Rights Commission, 

Thiruvananthapuram. 



~ 

I 

14.The Registrar, High Court of Kerala, Emakulam (with CL}. 

15. The President, Devaswom Boards 

16.The Director of Treasuries, Thiruvananthapuram. 

17.The Registrar , All Universities in Kerala. 

18 .Thc DirccLOr, Information and ~ublic Relations, Thiruvananthapuram. 

19.Thc Advocate General, Kerala, Ernakulam. 

20.Thc Chief Information Commissioner, Kerala, Thiruvananthapuram. 

2l .AII District Treasury Officers/ Sub Treasury Officers. 

22.Managing Directors/General Managers of Government Companies/ Boards/ 

Corporations/ Self Governing Institutions 

23.The Registrar of Co-operative Societies 

24.The Chairman, Kerala State Financial Enterprises 

25.Thc Head Offices of all Nationalised Banks 

26 .Chai rman, Kcra la State Pollution Control Board 

27.Chairrhan, Kcrala State Electricity Board 

28,Chairman ,Kerala State Road Transport Corporation, 

29.The Nodal Officer, www.finance.kerala.gov.in for publishing on the website. 

30.Chainnan, Kerala Khadi & Village Industries Board, 

Va nchiyoor, ·1·11 iruvanan thapuram- 69 5035 

31.Chairman, Kerala State Backvvard Class Devclopmcnt,Thiruvananthapuram 

32.Chairman, Kerala Water Authority, Thiruvananthapuram 

33.Chairman, Kerala State Welfare Corporation for forward 

communities, Thiruvananthapuram 

34.Chairman, Kerala State Women Development Corporation 

35 .Ch8irman,Kerala State Development Corporation for Scheduled Castes and 

Scheduled Tribes 

30.Stock File [PEN -B3/ 4/ 2020/ FIN e-1420381} I Office Copy. 



Annexure-1 

[Form of LC/NLC Register] 

A- Personal Loan 

Name: Designation: 

Pen Number: Basic Pay: 

Sl. Nature of Loan Salary Certificate Loan Monthly Balance Amount 
Remarks 

No [Open I Close] issued Date Amount Installment eligible for Loan 

1 Open 31101!2011 L1 5,0001- B1 = B1 - L1 

2 Open 0110812015 L2 15,0001- B2 = B1- L2 

3 Close 1210112017 L3 Nil B3 = B2 + L3 

B- Details as Surety 

Name: Designation: 

Pen Number: Basic Pay: 

Maximum Borrowing Limit I Revised Borrowing Limit [BL]: 

SL Nature of Loan Salary Certificate Loan Monthly Balance Amount 
Remarks 

No [Open I Close] issued Date Amount Installment eligible for Loan 

1 Open 3010612010 L1 5,0001- B1 = BL- L1 

2 Open 0410412014 L2 12,0001- B2 = B1- L2 

3 Close 0911012018 L3 Nil B3 = B2 + L3 



Annexure- 2 

[Form of Salary Certificate] 

A. DETAILS OF SERVICE 

1. Name 

2. PEN Number 

3. Date of Birth and Age 

4. Date from which continuous service 
begins 

5. Date of Retirement 

6. PF Account Number 

7. Whether KSR Part III Pensioner I NPS I 
Other scheme [if other please specify] 

8. Name and address of Financial 
Institution 

9. Whether Loan/ Chitty 

10. Whether Debtor I Surety I Guarantee 

11. If surety I Guarantee specify the 
relationship with principal debtor 

12. Loan I Chitty Principal Amount 

13. Monthly installment 

All columns must be filled by the employee before submitting it to DDO 

B. DETAILS OF SALARY 

Sri/Smt [Name and Full Residential Address] who has signed 
below is permanen_t I officiaiting I acting [Designation] in the (N arne of 
Office and Official Address) ------

(1) SCALE OF PAY 

(2) Earnings : (3) Deduction I Recoveries 

1. (a) Basic Pay 1. Provident Fund 

(b) Personal Pay 2. Life Insurance Premium 

2. Dearness Allowance 3. Income Tax 

3. H.R.A 4. House Loan 

4. Compensatory Allowance 5. Festival Advance 

5. Other Allowance (Specify) 6. Other Recoveries 

(i) (i) GPF Loan 



(ii) (ii) GIS 

(iii) (iii) SLI 

(iv) 7. Attachments 

(i) Co-operative I KSFE I 
(v) Bank I Other Financial 

Institutions 

(vi) (ii) Court Attachments 

Total (2) Total (3) 

(4) Net Salary (Total2- Total3) : 

(5) Details of employment certificate issued previously to employee, if 
any Yes/ No 

If Yes Specify details 

Place 

Date 

Signature 

Name&Designation of Head 

of Office I Drawing officer (Office Seal) 

AGREEMENT FOR RECOVERY FROM SALARY 

I [Name, Designation, Office & 
Department] here by agree that in case of default of payment to monthly installments in Chitty 
I HP I Loan No. held I availed by me I Sri. I Smt. in the 

------- branch of (Name of Financial Institution), recoveries of such 
amount as may be fixed by the company from time to time be made from my salary at source. 

Signature of the Employee with date 

I agree to effect the above recoveries subject to condition stipulated in GO(P) 
9/ 2021/ Fin dtd 13/ 01;12021 and in the instance monthly payments are stopped for 6 
continuous months, Financial Institutions are required to send recovery notice compulsorily to 
DDO's of all concerned parties [Principal debtor & Sureties] for starting recovery equally from 
the monthly salary of Principal Borrower I Surety. This office shall not take any action on a 
Recovery Notice received after 12 consecutive months of failed monthly payment. Even after 
receiving a Recovery notice against an employee, in the instance of Suspension from Service I 
Removal from Service I Demise of an Employee or Employee going into Unauthorized 
abscence I Leave without allowance, this office is not liable for effecting recovery against 
her/ him. 

Place 

Date 

Signature 

Name & Designation of Head 

of Office I Drawing officer (Office Seal) 



Annexure-3 

[Form of Recovery Register] 

Name: Designation 

Pen Number Basic Pay 

Loan Amount 

Name and Address of Financial 
Institution 

Principal Debtor I Surety I Guarantee 

Number and Date of Recovery Notice 

Monthly Installment of Recovery 

Month and Year from which Recovery 
was started 

Signature of DDO with Date 

Month and Year in which Recovery has 
stopped 

Reason for stoppage of recovery [Stop 
memo from Financial Institution or 
Closure of Loani Chitty] 

If Stop Memo specify No and Date 

Total Amount Recovered 

Signature of DDO with Date 



C:Ql@B..J~(()TO)~ mo. JS/6373/2021/DCE <mimxm117.03.2021 

rruffic£6)0<'3 cfb(()TO)~ ~sro msoJS1cfbCJ8c£6)::J~a (GT()010J1<:B..Jc£6)::J~o @C:®O@SO~a mm8cfhmo .rruffic£6)::Jffi 
@(()TO) (()OJ 1@B..J m1 roc: G ([()6GT3CJB c£b ro ([()maJo co5l ru::J B..J1 cfi53mo GTTS~ nm cm~nm ~P D D 0 QlO cm o @O ~ ru cm c: (()TO)GTTS <m o 6T1) . 

Approval Valid 
By 

K 

63?J /-

JAYACHANDRAN K 

cruim1CQ!<O amcuJlm1cruvc:csRJo1 ammSlcrnc1f 

1 ) n{j)~J cru<'OcOOJ<'O (]cfbJ(]~~ (Q,:Jl®crulrkJXiOQlJ<'OcOOo 6)(U)n..J~1 CWCQ!OcfbvS<'OQlJ<'OcOOo ( 63'!:>(](3~(J)1cfb 

6) ruml 6)6)crug OJ<: 6lJ m ) 


