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Collegiate Education Department

Appointment of guest Lectures in Government
and Government aided colleges.

Standard Operating Procedure
(SOP)
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ANNEXURE 1 - Format of Appointment Order

ANNEXURE II - Format of Agreement

ANNEXURE III -Format of Duty Performance Certificate
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Annexure - |

Form No.1
Appointment Order

---------------------------------------------------------------------------------------------

............................ (Name & Address) is appointed as Guest Lecturer in
the Department of ...................cocoiniis Under this institution /the
Educational Agency on a pay of Rs.1750/- (for UGC) or Rs.1600/- (for Non
UGC) per day (Maximum of Rs.43750/- or Rs.40000/-) from
..................................................................... AN/FN, subject to
the provisions of the Statutes of ......................... University
Acto..ooooiiiin.. and as per the Government order G.O (Rt)
No..751/2024/HEdn, dated 28.6.2024 and such other Rules and instructions

issued by the University and the Government from time to time.

This appointment is only on temporary basis and may terminate at any time

by the undersigned if violate any clause of agreement executed.

The appointee shall furnish all necessary documents at the time of joining
the institution without fail.

Signature of the Manager/
Principal (Government Colleges)

(Office Seal)
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Annexure -1 1

AGREEMENT
Article of agreement made on this day ........cccoviiiiiiiiiinia., between
.................................................................. (here in after referred as the first
party) and the Principal, ....cccooiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiiieieaeen, (here

in after referred as the second party)

Whereas the second party has engaged the first party as guest lecturer in this college
and the first party has agreed to serve the college on terms and conditions here in after

contained.

Now in presence of witness both parties agree as follows:-

1. The first party shall submit himself to the order of the second party and all the
undersigned authorities under who he may from time to time be placed and shall
remain in the college from ....................(Date of Entry), subject to the provision
herein contained.

2. The first party shall devote his whole time to his duties and all time obey the
rules including Government servants conduct Rules prescribed from time to
time being, regulations of the public service to which he may belong and shall
whenever required proceed to any part of India and there perform such duties
as may be assigned to him.

3. The service of first party may be terminated as follows:-

i) At the end of this academic year .................... by either party without
notice.

ii) Anytime in two calendar months in writing given to him by the appointing
authority, if the first party proves unsuitable for the efficient performance of
his duties under the agreement.

ili) By Government/appointing authority without previous notice if
Government/appointing authority is satisfied on the medical evidence that the
first party is unfit by ill health for the discharge of his duties in the college.
iv)When a permanent teacher (fresh appointment/by transfer) joins duty. The

appointment of first party is merely temporary and there is no possibility for
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re-appointment.

. Remuneration allotted to the part of guest lecturer in the college where the first

party is appointed shall comprise the remuneration as per existing Government
regulations and orders. In respect of any matter to which no provision has been
made in this agreement, the provisions of Kerala Service Rules shall apply to the
extent to whichever they are applicable to the service hereby provided for and
the decisions of the Government as to their applications shall be final.

. It is hereby agreed that if any discrepancies are found in future in the

remuneration received for employment as guest lecturer, the same shall be
refunded.

. I agree that my present appointment as Guest Lecturer is temporary and has no

legal validity to claim permanent appointment in future, and thus no claim for
permanent appointment shall be made under any circumstances.

. It is held that once a permanent teacher is appointed to fill the vacancy, the last

teacher in the rank list will be the first to be terminated.

In presence of witness both parties signed this document on the day and year
first above written.

First Party (Guest Lecturer) Second Party (Principal)

Witness:-

1/164118/2024
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DUTY PERFORMANCE CERTIFICATE

This is to certify that Sri./Smt./Kum./Dr.
..................................................................................... has
worked for.................l days as Guest Lecturer in this
Department during the month of ............. 20

His/her attendance and performance as Guest Lecturer is verified with
Attendance Register, Department Time table and Log Book and found
correct.

This certificate is issued only to disburse remuneration to the Guest faculty
as per Rules.

Signature of Head of the Department

Name & Designation.

Counter signed

Principal

......................................... college.



		Sample Info
	2024-11-03T20:00:11+0530
	SUDHIR K




