CAS – UGC Regulations 2018

Annexure I 
LForm No. 3
Collegiate Education Department Kerala

Annual Performance Assessment Report

College Librarians (UGC)
(As per UGC Regulations on Minimum Qualifications for Appointment of Teachers and Other Academic Staff in Universities and Colleges and Measures for the Maintenance of Standards in Higher Education, Regulations, 2018)
APAR for the Academic Year …………………

	PEN No.
	

	Part-A: General Information and Academic Background

	
	
	
	

	1.
	Name (in Block Letters)
	:
	

	
	
	
	

	2.
	Father’s /Mother’s Name
	:
	

	
	
	
	

	3.
	Date of Birth
	:
	

	
	
	
	

	4.
	Gender
	:
	

	
	
	
	

	5.
	Name of the College & Department


	:
	

	
	
	
	

	6.
	Date of Entry in present service
	:
	

	
	
	
	

	7.
	Date of Declaration of Probation
	:
	

	
	
	
	

	8.
	Current Designation
	:
	

	
	
	
	

	9.
	Present Basic pay with Scale of pay
	:
	

	
	
	
	

	10.
	Date of Last Promotion, if any
	:
	

	
	
	
	

	11.
	Indicate whether  belongs to (SC/ST/ OBC/ Minority/ Differently Abled)
	:
	

	
	
	
	

	12.
	Address for correspondence (with Pin Code) with Mobile No. and E-mail 


	:
	

	
	
	
	

	13.
	Permanent Address (with Pin Code)


	:
	


	14.
	Academic Qualifications 

	Examinations 

	Name of the Board/University
	Year of Passing
	% of marks obtained
	Division/ Class/  Grade
	Subject

	Graduation
	
	
	
	
	

	Post Graduation
	
	
	
	
	

	NET
	
	
	
	
	


	15.
	Research Degrees

	Degree
	Title of Thesis/ Dissertation/ Field of Work (in case PDF) 
	Date of Award with Reg. No. (Period/Year in the case of PDF)
	Discipline/ Subject
	University/ Institute 

	M.Phil.
	
	
	
	

	Ph.D. 
	
	
	
	

	PDF
	
	
	
	

	Any other*
	
	
	
	



*Professional qualification such as M. Tech.,etc.

	16.
	Details of Orientation/Induction/ Refresher/Short Term/Library Upgradation Courses/Seminars/ Workshops attended (as per UGC requirements)

	
	Nature and Name of the Course
	  Duration and Date
	Name of the Centre conducting the Course
	Sponsoring Agency

	
	
	
	
	

	
	
	
	
	


Part – B: Assessment Criteria and Methodology
(Applicants are required to refer to the relevant provisions of UGC Regulations, 2018 relating to Career Advancement Scheme (CAS) and the Guidelines issued by DCE before filling this section)

Activity 1: Regularity of attending library
	Year
	Mode of Activity
	Total days Assigned
	Number of days engaged as per documented record
	
[image: image1.wmf]%

100

assigned

days

of

.

No

Total

engaged

days

of

.

No

´



	20xx-xx
	
	
	
	


Activity 2: Conduct of seminars/ workshops related to library activity or on specific books or genre of books
	Year
	Details of Activities
	Level*
	Number of Activities 

	20xx-xx
	
	
	


*Indicate whether National/ State/ Institutional 

Activity 3: Database updating

	Year
	Details of Activities
	Percentage

	20xx-xx
	
	


Activity 4: Checking inventory and extent of missing books
	Year
	Details of Activities
	Percentage Missing 

	20xx-xx
	
	


Activity 5: Digitisation/ Promotion of library network/ dissemination of library related information/ Assistance in college activities/ Offering Short Term Courses/ Publications
	Year
	Details of Activities
	Number of Activities 

	20xx-xx
	
	


Part-C: Other Relevant Information

Please give details of any other credential, significant contributions, awards received etc. not mentioned earlier:

	Sl. No.
	Details (Mention Year, Value etc. where relevant)

	
	


(Attach documentary proof in support of the information provided by you in this proforma)
I hereby declare that the information/documents provided by me are correct and verifiable, and I have carefully read the relevant provisions relating to placement/promotion under Career Advancement Scheme (CAS) contained in UGC Regulations, 2018 as amended from time to time.

	
	
	Signature of Applicant
	:
	

	
	
	Name and Designation
	:
	

	Place
	:
	
	
	

	Date
	:
	
	
	


Remarks of the Principal on Punctuality and Conduct of the Applicant

…………………………………………………………………………………………….…………………………...……..…………………………………………………….……………………..……………………………………….……………………………………..…………………………………………………

	
	
	Principal

	Place
	:
	
	
	

	Date
	:
	
	
	


Initials of Head of the Institution

_1788900481.unknown

